Students International Ltd

Safer Recruitment Policy for Homestay
Students International Ltd has adopted a consistent and thorough process of safe recruitment in order to ensure that those recruited are suitable. This includes ensuring that safe recruitment and selection procedures are adopted which deter, reject or identify people who might abuse children or are otherwise unsuitable to work with them.
.
The principles of safe recruitment will, therefore, be included in the terms of any contract drawn up between the organisation and contractors or agencies that provide services for, or adults to work with, children for whom the organisation is responsible. Students International Ltd will monitor compliance with the contract which will also require the provider will not sub-contract to any personnel who have not been part of a safe recruitment process.
When advertising for new personnel within the company,  the job description will clearly set out the extent of the relationship with, and the degree of responsibility for, children with whom the person will have contact.
The person specification will explain:

· The qualifications and experience needed for the role;

· The competences and qualities that the applicant should be able to demonstrate and how these will be tested and assessed during the selection process.
The application form will ask for:

· Full personal information, including any former names by which the person has been known in the past; and

· A full history of employment, both paid and voluntary, since leaving school, including any periods of further education or training;

· Details of any relevant academic and / or vocational qualifications;
· A declaration, as appropriate for the position, that the person has no convictions, cautions, or bind-overs or if they have, to provide details in a sealed envelope
REFERENCES

The application form will request both professional and character references, one of which should be from the applicant's current or most recent employer. Additional references may be asked for where appropriate. 
Wherever possible references will be obtained prior to the interview .
References should contain objective verifiable information and in order to achieve this, a reference pro-forma with questions relating to the candidate's suitability to work with children should be provided.
The referee will be asked to confirm whether the applicant has been the subject of any disciplinary sanctions and whether the applicant has had any allegations made against him / her or concerns raised which relate to either the safety or welfare of children and young people or about the applicant's behaviour towards children or young people. Details about the outcome of any concerns or allegations will be sought.
The information should stress that the identity of the candidate, if successful, will need to be checked thoroughly, and that where a Disclosure and Barring Service (DBS) check is appropriate the person will be required to complete an application for a DBS disclosure straight away 
The job description should clearly set out the extent of the relationship with, and the degree of responsibility for, children with whom the person will have contact.
If the applicant claims to have specific qualifications or experience relevant to working with children which may not be verified by a reference, the facts will  be verified by making contact with the relevant body or previous employer and any discrepancy explored during the interview.
Incomplete applications will not be accepted and will be returned to the candidate for completion.

All candidates will bring with them to interview documentary evidence of their identity, either a full birth certificate, passport or photocard driving licence and additionally a document such as a utility bill that verifies the candidates name and address. Where appropriate, change of name documentation must also be brought to the interview.
The candidate's attitude toward children and young people in general will be tested and also their commitment to safeguarding and promoting the welfare of children in particular. Mrs Blythe has completed Safer Recruitment Training.
An offer of appointment must be conditional upon pre-employment checks being satisfactorily completed, including:

· Receipt of two satisfactory references - if references have not been obtained before the interview, it is vital that they are obtained and scrutinised before a person's appointment is confirmed;

· Verification of the candidate's identity (if this has not been verified straight after the interview);

· An enhanced DBS check;

· Verification of the candidate's medical fitness;

· Verification of any relevant qualifications and professional status 
Evidence of right to work in the UK for those who are not nationals of a European Economic Area country.
All checks will be confirmed in writing, documented and retained on the personnel file and followed up where they are unsatisfactory or where there are discrepancies in the information provided. Students International Ltd will also keep and maintain a single central record of recruitment and vetting checks of staff and volunteers.
Where an applicant has worked or been resident overseas in the previous 5 years, the employer will where possible obtain a check of the applicant's criminal record from the relevant authority in that country. 
The induction of all newly appointed staff will include an introduction to the organisation's child protection policies and procedures. This will include being made aware of the identity and specific responsibilities of those staff with designated safeguarding responsibilities.
New staff members will be provided with information about safe practice and given a full explanation of their role and responsibilities and the standard of conduct and behaviour expected.
They will also be made aware of the organisation's personnel procedures relating to disciplinary issues and the relevant whistle blowing policy.
The programme of induction will also include attendance at child protection training at a level appropriate to the member of staff's work with children.
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